
From: CGFD LD <cgfd_ld@sec.gov.ph> 
Sent: Wednesday, September 21, 2022 10:05 AM 
To: Ma. Clara T. Kramer <claire.kramer@tagaytayhighlands.com> 
Cc: cgfd@sec.gov.ph <cgfd@sec.gov.ph>; eo.tagaytayhighlands@gmail.com <eo.tagaytayhighlands@gm
ail.com> 
Subject: Re: Tagaytay Highlands International Golf Club Inc._Definitive Information 
Statement_16Sept2022 

  
Dear Sir/Madam, 
 
This refers to the Definitive Information Statement (DIS) and Management Report 
of Tagaytay Highlands International Golf Club, Inc., which was sent via email on 
20 September 2022. We found that the said DIS and MR  are in order, thus the 
company is advised that said reports are okay for distribution to its stockholders. 
 
Your feedback is important to help us improve the delivery of our service to the public. 
To this end, kindly accomplish the Client Satisfaction Survey through this 
link: https://bit.ly/ld_external  
 
Your response is highly appreciated. Thank you. 
 
On Tue, Sep 20, 2022 at 4:50 PM CGFD LD <cgfd_ld@sec.gov.ph> wrote: 
Dear Sir/Madam, 
  
This is to acknowledge receipt of your email. This will be forwarded to our handling Specialist.          
  
On 12 May 2021, the Commission issued a NOTICE with subject "Revised Guidelines on the 
Submission of Documents, Issuance of Payment Assessment Form, Other Request and Compliance", as a 
Guidance for the covered companies indicated therein. To view the complete Notice, please click this 
link - https://www.sec.gov.ph/notices/revised-guidelines-on-the-submission-of-documents-issuance-of-
payment-assessment-form-other-requests-and-compliance/. This will supersede CGFD Notices dated 
June 24, 2020 and July 20, 2020 and incorporate submission requirements in SEC Memorandum 
Circular No. 3, Series of 2021 applicable for CGFD covered companies. 
  
Insofar as the covered companies enumerated therein are concerned (and with respect to reports, 
applications, requests and other documents falling within our Department's jurisdiction), only the 
submissions that are compliant with the requirements provided in the abovementioned Notice and SEC 
Memorandum Circular No. 3, Series of 2021 shall be considered as filed with the Commission. 

We encourage you to regularly monitor the SEC Website (www.sec.gov.ph) and/or the SEC's Facebook 
page for updates and announcements.  

Thank you. 

 
---------- Forwarded message --------- 
From: Ma. Clara T. Kramer <claire.kramer@tagaytayhighlands.com> 
Date: Tue, Sep 20, 2022 at 1:22 PM 
Subject: Tagaytay Highlands International Golf Club Inc._Definitive Information 
Statement_16Sept2022 
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To: CGFD LD <cgfd_ld@sec.gov.ph> 
Cc: cgfd@sec.gov.ph <cgfd@sec.gov.ph>, eo.tagaytayhighlands@gmail.com <eo.tagay
tayhighlands@gmail.com> 
 

  

Gentlemen:  
  
Please see attached to this email the revised Definitive Information Statement 
(SEC Form 20-IS) of Tagaytay Highlands International Golf Club, Inc. ("THIGCI"). 
 
 

Kindly acknowledge receipt so we can ensure that the submission has been 
received.  

 

Thank you.  

 

MARIA CLARA T. KRAMER 
General Manager 
Tagaytay Highlands International Golf Club, Inc. 
Contact Number: 0917-622-9939 
 
 
 

 
From: CGFD LD <cgfd_ld@sec.gov.ph> 
Sent: Friday, September 16, 2022 3:34 PM 
To: Ma. Clara T. Kramer <claire.kramer@tagaytayhighlands.com> 
Cc: cgfd@sec.gov.ph <cgfd@sec.gov.ph>; eo.tagaytayhighlands@gmail.com <eo.tagaytayhighlands@gm
ail.com> 
Subject: Fwd: Tagaytay Highlands International Golf Club Inc._Definitive Information 
Statement_16Sept2022 

  
Dear Sir/Madam, 
  
This is to acknowledge receipt of your email. This will be forwarded to our handling Specialist.          
  
On 12 May 2021, the Commission issued a NOTICE with subject "Revised Guidelines on the 
Submission of Documents, Issuance of Payment Assessment Form, Other Request and Compliance", as a 
Guidance for the covered companies indicated therein. To view the complete Notice, please click this 
link - https://www.sec.gov.ph/notices/revised-guidelines-on-the-submission-of-documents-issuance-of-
payment-assessment-form-other-requests-and-compliance/. This will supersede CGFD Notices dated 
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June 24, 2020 and July 20, 2020 and incorporate submission requirements in SEC Memorandum 
Circular No. 3, Series of 2021 applicable for CGFD covered companies. 
  
Insofar as the covered companies enumerated therein are concerned (and with respect to reports, 
applications, requests and other documents falling within our Department's jurisdiction), only the 
submissions that are compliant with the requirements provided in the abovementioned Notice and SEC 
Memorandum Circular No. 3, Series of 2021 shall be considered as filed with the Commission. 

We encourage you to regularly monitor the SEC Website (www.sec.gov.ph) and/or the SEC's Facebook 
page for updates and announcements.  

Thank you. 

 

 
---------- Forwarded message --------- 
From: Ma. Clara T. Kramer <claire.kramer@tagaytayhighlands.com> 
Date: Fri, Sep 16, 2022 at 3:26 PM 
Subject: Tagaytay Highlands International Golf Club Inc._Definitive Information 
Statement_16Sept2022 
To: CGFD LD <cgfd_ld@sec.gov.ph> 
Cc: cgfd@sec.gov.ph <cgfd@sec.gov.ph>, eo.tagaytayhighlands@gmail.com <eo.tagay
tayhighlands@gmail.com> 
 

 
Gentlemen:  
  
Please see attached to this email the Definitive Information Statement (SEC Form 20-IS) 
of Tagaytay Highlands International Golf Club, Inc. ("THIGCI"), including the following 
documents:  

1. Signed Letter Reply to SEC Comments; 
 

2. Notarized Certification re Definitive 20-IS (2022); 
 

3. Notarized Certification re No Govt Employment; 
 

4. Annex A-1 – Notarized Certification of Independent Director Mr. Johnip G. Cua;  
5. Annex A-2 – Notarized Certification of Independent Director Mr. Roger S. Go; 

 
6. Annex A-3 – Notarized Certification of Independent Director Mr. Ruben C. Tan; 

 
7. Annex B – THIGCI 2021 Annual Report (SEC 17-A);  
8. Annex C – THIGCI 2nd Quarterly 2022 Quarterly Report (SEC 17-Q); and  
9. Annex D – Proof of Payment of SEC 20-IS filing fee.  
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Kindly acknowledge receipt so we can ensure that the submission has been received.  

 

Thank you.  

 

MARIA CLARA T. KRAMER 
General Manager 
Tagaytay Highlands International Golf Club, Inc. 
Contact Number: 0917-622-9939 

 
 
 
-- 
Licensing Division 
Corporate Governance and Finance Department 

Securities and Exchange Commission 

 
Confidentiality Notice: 
IMPORTANT: This email message, including attachments, if any, contains confidential information which may be 
privileged or otherwise protected from disclosure and intended solely for the use of the individual or entity to 
whom it is addressed and others authorized to receive it. If you are not the intended recipient of this message you 
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any use, downloading, copying, review, re-transmission, dissemination, distribution, reproduction or any action 
taken in reliance upon this email, without the consent of the original sender is prohibited by law, including R.A. 
No. 4200 (The Anti-Wire Tapping Law), R.A. No. 8792 (The E-Commerce Law), A.M. No. 01-7-01-SC (Rules on 
Electronic Evidence), or R.A. No. 10173 (The Data Privacy Act of 2012). 
 
The Commission is neither liable for the proper and complete transmission of the information nor for any delay in 
its receipt. The Commission accepts no liability for any damage caused by this email or its attachments due to 
viruses, interference, interception, corruption or unauthorized access. 
 
 
 
-- 
Licensing Division 
Corporate Governance and Finance Department 

Securities and Exchange Commission 

 

Confidentiality Notice: 

IMPORTANT: This email message, including attachments, if any, contains confidential information which may be 
privileged or otherwise protected from disclosure and intended solely for the use of the individual or entity to 
whom it is addressed and others authorized to receive it. If you are not the intended recipient of this message you 
must not disclose or use the information contained in it. If you have received this email in error, please notify us 
immediately by return email and delete the document and any copies thereof. Notice is hereby given to you that 



any use, downloading, copying, review, re-transmission, dissemination, distribution, reproduction or any action 
taken in reliance upon this email, without the consent of the original sender is prohibited by law, including R.A. 
No. 4200 (The Anti-Wire Tapping Law), R.A. No. 8792 (The E-Commerce Law), A.M. No. 01-7-01-SC (Rules on 
Electronic Evidence), or R.A. No. 10173 (The Data Privacy Act of 2012). 

 

The Commission is neither liable for the proper and complete transmission of the information nor for any delay in 
its receipt. The Commission accepts no liability for any damage caused by this email or its attachments due to 
viruses, interference, interception, corruption or unauthorized access. 
 
 
 
-- 
Licensing Division 
Corporate Governance and Finance Department 

Securities and Exchange Commission 

 

Confidentiality Notice: 

IMPORTANT: This email message, including attachments, if any, contains confidential information which may be 
privileged or otherwise protected from disclosure and intended solely for the use of the individual or entity to 
whom it is addressed and others authorized to receive it. If you are not the intended recipient of this message you 
must not disclose or use the information contained in it. If you have received this email in error, please notify us 
immediately by return email and delete the document and any copies thereof. Notice is hereby given to you that 
any use, downloading, copying, review, re-transmission, dissemination, distribution, reproduction or any action 
taken in reliance upon this email, without the consent of the original sender is prohibited by law, including R.A. 
No. 4200 (The Anti-Wire Tapping Law), R.A. No. 8792 (The E-Commerce Law), A.M. No. 01-7-01-SC (Rules on 
Electronic Evidence), or R.A. No. 10173 (The Data Privacy Act of 2012). 

 

The Commission is neither liable for the proper and complete transmission of the information nor for any delay in 
its receipt. The Commission accepts no liability for any damage caused by this email or its attachments due to 
viruses, interference, interception, corruption or unauthorized access. 
 



COVER SHEET 
 

A S O 9 1 - 1 9 0 7 3 1 
S.E.C. Registration Number 

 
T A G A Y T A Y  H I G H L A N D S             

 

I N T E R N A T I O N A L  G O L F  C L U B ,  I N C .  
(Company’s Full Name) 

 
 

T A G A Y T A Y  H I G H L A N D S  C O M P L E X     
 

B R G Y .  C A L A B U S O ,  T A G A Y T A Y  C I T Y  
(Business Address: No. Street City / Town / Province) 

 
 

MARIA CLARA T. KRAMER  0917-622-9939 
Contact Person   Company Telephone Number 

 
 

1 2 - 3 1                       -   
Month                Day 
    Fiscal Year 

                                        Month               Day 
                                          Annual Meeting 

 

       S E C  F O R M   2 0 - I S          
        ( D E F I N I T I V E )           

 
 

            N/A             
Secondary License Type, If Applicable 

 
 

S E C                    
Dept. Requiring this Doc.  Amended Articles Number/Section 

 
 

         Total Amount of Borrowings 

                 
Total No. of Stockholders Domestic Foreign 

 
 

To be accomplished by SEC personnel concerned 
 
 

                              
File Number LCU  

 
 

                              
Document I.D. Cashier  

 
 

 
 
 

 
 

Remarks = pls. use black ink for scanning purposes 

STAMPS 



 

 

NOTICE OF ANNUAL STOCKHOLDERS’ MEETING 
 

TO: ALL STOCKHOLDERS 

 

NOTICE is hereby given that there will be an annual meeting of the stockholders of Tagaytay 

Highlands International Golf Club, Inc. (the “Corporation”) on 15 October 2022, Saturday at 10:30 

A.M at the Country Club Veranda, Tagaytay Highlands Complex, Brgy. Calabuso, Tagaytay City, 

to consider the following: 

 

AGENDA1 

1. Call to Order 

2. Proof of Notice of Meeting 

3. Certification of Quorum 

4. Approval of the Minutes of the Annual Meeting of Stockholders held on 18 October 

2021 

5. Approval of 2021 Operations and Results 

6. Ratification of all Acts of the Board of Directors and Officers 

7. Election of Directors for 2022-2023 

8. Appointment of External Auditors 

9. Other Matters 

10. Adjournment 

  

The Board of Directors has fixed the close of business on 14 September 2022, Wednesday as the 

record date for the determination of stockholders entitled to the notice of, to attend, and to vote, 

either in person or in absentia/via proxy, at such meeting, and any adjournment thereof. 

 

Registration for those who are personally attending the meeting may be done on-site on the day 

of the annual meeting, while those who prefer to cast their vote in absentia may do so by 

registration online at www.tagaytayhighlands.com/annual-stockholders-meeting/ from 28 

September 2022, Wednesday until 08 October 2022, Saturday, at 5:30 P.M. Upon verification of 

their registration credentials, an e-mail from the Corporation will be sent containing instructions on 

how the members may cast their votes on matters to be taken up during the meeting using the 

Corporation’s e-voting platform to be set up for the purpose. The e-voting platform will be 

accessible until 9:00 A.M. of 15 October 2022, Saturday. 

 

Stockholders may also send their duly accomplished proxies to the Office of the Corporate 

Secretary at 2704 East Tower, Tektite Towers, Ortigas Center, Pasig City or via electronic copy by 

sending an e-mail to membership.th@tagaytayhighlands.com on or before 5:30 P.M. on 14 

October 2022, Friday. For corporate stockholders, the proxies should be accompanied by a 

Secretary’s Certification on the appointment of the corporation’s authorized signatory. 

 

Validation of proxies is set on 14 October 2022, Friday, at 5:30 P.M. The votes already cast using 

the e-voting platform by that time will also be tallied on said date.  

 

City of Pasig, Metro Manila, 8 September 2022. 

 

    ANN MARGARET K. LORENZO 

         Assistant Corporate Secretary 

 
1See next page for the explanation for each agenda item. 
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